Helping Crime Survivors Find Their Justice

Fiscal Year 2022
Grantee Orientation Webinar Series

Reporting and Monitoring Session

Thank you for joining. We will begin shortly.




Housekeeping ltems

G * Q&A - Please enter your questions into the Q&A feature at the bottom of
your screen

* Chat - Please use the chat feature to communicate with the moderator,
the speakers, and the other participants

* CC - Please click on the CC icon to view closed captioning during this
session
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Session Highlights

* Recognize your obligation to comply with
federal requirements

e Become familiar with available resources
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Polling Question

What is your role under the FY 2022 TVSSA Award?

Carry out victim service activities under the award
Submit financial reports and drawdown requests
Submit performance reports

Other

I’'m not sure yet
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OJP Grants Management 101

Carrying Out
Approved
Grant Activities

Award Package Accessing
Acceptance Al Award Funds [

Mandatory
Reporting
Requirement

Award
Closeout

Monitoring
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Your Support System

PMT
T-VSTTA TFMC Helpdesk
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How OVC Monitors

Monitoring may include:
* Phone discussions
* Emails
* Participating in meetings and events
* Reviewing progress and financial reports
* Site visits
* Desk reviews
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,LZI Learning

Monitoring Process

Purpose of
MO n |t0r| n g Technical Assistance

\/ Compliance
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Monitoring

DeskK reviews include a

comprehensive review of
materials available in the grant

file to determine administrative,
financial, and programmatic
compliance, and grant
performance.

R OVC
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Enhanced
programmatic desk
reviews (EPDR) aliow

grant managers to follow up on

any issues identified during the
desk review, verify grantee
activities, validate reported
information, and assess the
status of project
implementation.

Onsite
monitoring visits

allow grant managers to go
onsite to meet with the grantee
to discuss specific issues
related to implementing the
program, observe grant
activities, review relevant
materials/documents, and
assess planned versus actual
progress.
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Additional Monitoring

Financial monitoring
from the Office of the
Chief Financial Officer
(OCFO)
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Audits and reviews by
the Office of the
Inspector General
(OIG)
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Mandatory Reporting Requirements

* Progress reports—semiannual

* Performance Measurement Tool (PMT)—quarterly

* Subaward Award Reports (SAR)

* Federal Funding Accountability and Transparency Act (FFATA)

* Federal Financial Reports (FFR)—quarterly
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Polling Question

What is your experience with the Performance Measurement Tool and progress
reporting?

. Never used it

. Used it a couple of times

. Complete and submit it on a regular basis

. Help others learn to use it

. Progress and performance reporting does not fall under my
responsibilities
Not sure
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What Are Performance Measures

Performance measures are a specific value or characteristic that
measure the outputs of a grantee’s activities and services in
demonstrating accomplishment of the goals and objectives of OVC’s
programs.
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Performance Measurement Can Answer....

@ is being served? Who is providing services?
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What Can We Do With Performance Measures

* Capture high level overviews of programs
e State Profiles
 Topical Snapshots

* Assist with data driven decision making
* Funding efforts over time/location
 Service Reach and Gap analysis
* Trend analysis
 Data Visualizations and Mapping
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State Profile Topical Snapshot
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Performance Measurement

 Information or data showing
achievement of desired goals or
results.
« Performance measures are the
parameters against which progress
toward goals is assessed.
/"
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Grantee Performance Management in Real Life

Collect — OVC performance measures data for your award(s). Assess your
organization's capabilities to capture and securely save performance measure
data. Collect prime grantee and subgrantee data separately.

— Track — Document internal processes on data collection, define performance
measures based on award objectives to create consistency in data reporting.

b Report — Establish a reporting point of contact (POC) and a backup who know
EI7X reporting due dates and OVC reporting platforms.

‘—L Analyze — Set up internal usability checks of data for future funding applications,
or a grant manager review of OVC performance reports.
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Grantees with Multiple Awards
N\

Some TVSSA grantees receive funding from other OVC awards.

Grantees should be able to track victim demographics and services for each award
separately, to clearly show what victims and services are supported by each award.

|
A service should be reported under one award program or the other. Seek to align services to
the objectives of each award.

Grantees having difficulty tracking victim demographics and services for each specific award should work with
OVC and the TVSSA training and technical assistance providers to identify an appropriate data collection and
H-” OVC Helping Crime Survivors Find Their Justice
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Performance Measurement Reporting Systems

 Performance Measurement Tool (PMT): A web-based reporting system in which
grantees can electronically submit qualitative and quantitative program
performance data.

* JustGrants (JG): A grants management system that provides applicants and
grantees with an end-to-end experience throughout key parts of the grants
management lifecycle.
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Report Types

Quarterly Performance This report collects information quarterly on January, April, July,
Measure Report grantee activities. October
Semiannual Report This report includes quarterly data AND narrative  January and July

qguestions related to grantee and subgrantee
activities. A report is generated in the PMT and
uploaded into JustGrants.

Final Report This report is submitted after all grant funds are Last quarter of grant
expended and aggregates quantitative and activity
qualitative data over the life of the award.

*Report on Grant Activity — Proposed activity implemented or executed with OVC grant funds.
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Reporting Schedule: Federal Fiscal Year

Performance data is due in the PMT on a quarterly basis. In January, grantees report for October-
December even if there was no activity.

Reporting Period What is Due?

Quarterly Performance Measures and Semiannual

October 1 to December 31 January 30 :
Narratives

January 1 to March 31 April 30 Quarterly Performance Measures

: Quarterly Performance Measures and Semiannual
April 1 to June 30 July 30 Narratives
July 1 to September 30 October 30 Quarterly Performance Measures
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Gaining Access to the Performance Measurement Tool

Home Update My Account Change Password

1 . FO r n eW awa rd S OVC P M T H e | pd eS k C reates a CCO u ntS Manage User Account Add Admin User Reset Password Force Reset Password Impersonate
for primary POC first.

Last Name: |[ge

An existing POC at your agency can also create an e e o sy ot e e
account.

Phone Number: '123_455_7390‘

Security Challenge:  what i my mother's maiden name?

A word, phrase, statement, or question (up to 75 characters in length) the answer
to which may aid in verifying your identity. Used for resetting password.

2. After account creation the system sends an seowty Resiorse: RIS
. . . Verify Security Response: || zave blank if no chanoe
autogenerated email from ojpsso@usdoj.gov.

3. To aid in password recovery, new accounts require Requied ntry

security challenge questions and responses (up to 75
characters). @
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mailto:ojpsso@usdoj.gov

Main Navigation Menu

INFORMATION AND RESOURCES

REPORTING SCHEDULE

OVC PMT Home: General information about your award and reports

Administration: Details of federal awards and user information

Profile: Contact information for your organization and organization POC

Enter Data: Data entry pages for performance measures

Reports: Current and past reports and their status

Need Help?: Resources for using the PMT

H'” OVC Helping Crime Survivors Find Their Justice
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Administration: User Management and
Adding a New User

Ovc PMT Home _ Proﬁle

A Current User

List Current Users

User Name Phone Email Delete?
Matthew Kenyon 8448842503 OVCPMTTier4@ojp.usdoj.gov Delete

[ Add a new user ‘]

Determine the individuals who need access to the system and award(s).
Hover over the Administration tab and click User Management.

Click the Add a New User button.

Fill in all the required fields (Name, email, and phone number).

1.
2.
3.
4.
5.

Click Save to create a new user.

H-" OVC Helping Crime Survivors Find Their Justice
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Enter Data Tab: Begin Reporting

Enter Da

Logout

Please be aware that your session will time out 30 minutes after you stop saving data. To avoid lesing or having to reenter data, click the 'save’

button before leaving the system unattended or when y - §g data.
Select Federal Award 2018-V3-AA-0000

Select Reporting Period | 04012019 - 06302019 v

Continue

« Always shows the quarterly data submission.
« Select the award and reporting period from the dropdown list.
« Click Continue once you have selected the desired quarterly reporting period.

Important Note: The current reporting period will only appear if all previous reporting periods
have been marked as complete.

H-" OVC Helping Crime Survivors Find Their Justice
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Enter Data Tab - Grant Activity

1. s this the last reporting period during which this award will have data to report?
[

O Yes < Final |

® No

2. Was there grant activity during the reporting period?

O Yes

® No @

If No, please explain below. Skip to the Semiannual Reporting Questions during the applicable reporting periods,

|
* The Last Reporting Period is defined as the “Final Report”.

» Grant activity is activity in the OVC-approved proposal and implemented or executed with OVC
grant funds.

* If there was activity in the reporting period, select the “Yes” radio button.
* |f there was NOT activity, select “No” and answer the semiannual report questions.

] H-” OVC Helping Crime Survivors Find Their Justice
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Performance Report Data Entry

No Grant Activity = Semiannual Questions Only

Reporting Period: 04/01/2019 - 06/30/2019 Award-Number:2018-V3-AA-0000
Please be aware that your session will time out 30 minutes after you stop saving data. To avoid losing or having to reenter data, click the 'save’ button before
leaving the system unattended or when you're finished entering data.

Grant Activity Semiannual Reporting Questions (All Grantees) REVIEW

You will be asked to answer these questions in OVC PMT semiannually for the January-June and July-December reporting periods. Please answer them based on
the designated 6 month reporting period. You may use up to 5,000 characters for each response.

1. Please describe the status of each goal and objective from your OVC approved grant award.

no activity

Grant Activity = Future Quarters

Reporting Period: 10/01/2018 - 12/31/2018 Award-Number:2015-VA-GX-9999
Please be aware that your session will time out 30 minutes after you stop saving data. To avoid losing or having to reenter data, click the 'save’ button before
leaving the system unattended or when you're finished entering data.

Grant Activity I. Training Il. Technical Assistance lll. Technology Developments IV. Data Gathering V. Collaborative Partnerships
VI. Strategic Planning VIL. Victim Services A. Training and/or Technical Assistance Activities - Shared Measures B. Partnerships - Shared Measures
C. Planning Activities, Policy & Procedural Changes-Shared Measures Semiannual Reporting Questions (All Grantees) REVIEW

Question for grantees to indicate if there was any grant activity during the reporting period.

CURRENI| QUARTER REPORTING -

1 % \ H-” OVC Helping Crime Survivors Find Their Justice
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Completing Data Entry

CONFIRMATION

Additional Comments @

You have characters left. (Maximum characters: 500)

*Once data entry is complete for a reporting period, you can view performance data reports here.

» After confirming that your data is accurate, check the Mark data entry as complete box.
* Consider the Additional Comments box to document changes.

* Click the Save button. Saving will lock your report and prevent additional editing. If you need
to unlock your report, please contact the OVC PMT Helpdesk.

H-" OVC Helping Crime Survivors Find Their Justice
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General Performance Measurement Tool
Tips and Tricks

| Hover over the underlined text to prompt
* Use Google Chrome when possible. helpful language explaining the

* Enter whole numbers in fields labeled question.
“number.”

1. TOTAL number of individuals who received services during the reporting perio:

* Type out narrative responses in plain text if
USIng CO py and paSte. 3 Olthe rumber g ,Cr(,)iltn?gl:ltil::j?viduals served by your organization with the grant

Did vou track new in funds d.uring the reporting period. This nymber_should be an
@y unduplicated count of people served during a single reporting
s period, regardless of the number of services they received or

d Complete data entry per page and C“Ck the ONo victimization types with which they presented. DO NOT count

anonymous contacts here. They should be reported in question 2. If

2. TOTAL number,

your organization only had anonymous contacts, please enter zero

Save & Continue button. prase el 15}

4. Demographics (for NEVV INQIVIQUEIS UENUTEY 11T QUESTON 5]

* PMT times out after 30 minutes of inactivity. A SACEETMOID etz
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Generating the Semiannual Report

Need Help? Logout

 Navi gate to the Reports tab 10101/2020 - 12/31/2020 Complete 12/15/2021
Unlock Tina Dimachkieh
e Click the Semiannual Report 01/01/2021 - 03/31/2021 Complete 12/15/2021 Excel
link in the table and generate —— Taz Dl el
the PDF.
* Save the PDF to your
computer.

» IUpload a copyjof the

semiannual iIn PDF format into
JustGrants by January 30.
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Generate the Correct Semiannual Report

PDF = Correct

TVS-Test--All Sections Semiannual Performance Report

Excel = Not Correct

Transforming Victim Services Grant Program
Reporting Period:07/01/2018 - 12/31/2018 *

Grant Information

Grantee Legal name:TVS-Test--All Sections

Award Number: 2015-VA-GX-9999

Award Amount: § 12.454.957.00

Grant Manager: Fakename Fakesurname

Solicitation Title: OVC FY 15 VOCA Victim Assistance, ula
Project Title: FY 15 VOCA Victim Assitance Formula

Performance Measures

. Current | % change Explanations of . .
Performance Measure Baseline | Tirst .Second 6 mo. (+-) data from text Reporting Period Start:
Quarter) Quarter rou) | (Calculati b - -
ol | (Ca on) 0%€s Reporting Period End:
TRAINING

% Planned Trainings 12 1
Conducted -

% Participants Completed 100 100
Training

R OVC

Office for Victims of Crime

35.56%

Project Start Date: 2018-07-01

; POC NAME:
Project End Date: 2020-12-31 .
POC Name: Test McExample POC Email:
POC PHONE: (303) 734-0791 POC Phone:

POC EMAIL: test@test gov Award number:

First Quarter:
Second Quarter:

Grant Activity

Helping Crime Survivors Find Their Justice

ORGANIZATION NAME:

Award Project Start Date:
Reporting Project End Date:

ORGANIZATION NAME:

TVS-Test--All Sections
Test McExample

test@test.gov

7/1/2018
12/31/2020
10/1/2018
12/31/2018

Question

1. Is this the last reporting period during

CURRENT QUARTER REPORTING which this award will have data to report?  Yes
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How Can We Help

* Need a quick answer? Access the below PMT resources through the “Need Help?” tab or by visiting
https://ovc.ojp.gov/funding/performance-measures/transforming-victim-services:

List of all Performance Measures

User Guides for the PMT system
OVC Dictionary
Online pre-recorded trainings

Have a more in-depth question?

Contact the helpdesk to receive assistance with data entry.

Schedule a “Welcome to OVC Performance Management” session for new staff or for staff turnover.

Email the helpdesk with questions about a specific measure or to schedule a short 30 min technical
assistance session via WebEx to review your reports.

H-" OVC Helping Crime Survivors Find Their Justice
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https://ovc.ojp.gov/funding/performance-measures/transforming-victim-services

Contact Information

OVC PMT Helpdesk Contact Information
Monday-Friday, 8:30 a.m.-5:00 p.m. EST via
Toll free number: 1-844-884-2503* *
Email: ovepmt@usdoj.gov

JustGrants

Website for reporting, resources, and recorded training
https://justicegrants.usdoj.gov/

Email: JustGrants.Support@usdoj.gov

** Appointments are available outside of normal business hours by request.

& H-” OVC Helping Crime Survivors Find Their Justice

Office for Victims of Crime



mailto:ovcpmt@usdoj.gov
https://justicegrants.usdoj.gov/
mailto:askjusticegrants@usdoj.gov

OVC Tribal Financial Management Center

Federal Financial Reports
(FFR)

June 13, 2023

Presenters: Tamara Fife and Christine Myers




Tribal Financial Management Center

Tamara Fife, MPH
Chickasaw

Financial Management SME
Puyallup, Washington

Christine Myers, MURP, MBA
Choctaw Nation of Oklahoma

Financial Specialist
Pencil Bluff, Arkansas
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, Provides data-informed, culturally humble, victim- Supports a strong financial
Launched in fall 2018 . . .. : .
centered, innovative training and technical foundation for each
assistance (TTA) and resources to support OVC community’s service to victims
tribal grantees. of crime
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OVC Tribal Financial Management Center

Learning Objectives

Upon completion of this training, you should be able
to:

S Exolain the purpose of the FFR form

¢ Describe why the accurate and timely filing of
FFRs is critical

¢ Recall the filing due dates for FFRs
% ¢ Explain the steps for completing FFRs
b, ¢ Describe the actions taken during closeout

RESPECT 4 RESPONSE € RESULTS 42
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Poll #1—What Is Your Experience with the Federal
Financial Report?

¢ Have never used it

¢ Used it a couple of times

¢ Complete and submit it on a regular basis
¢ Help others learn to use it

¢ Not sure

RESPECT 4 RESPONSE € RESULTS



OVC Tribal Financial Management Center

What Is the Purpose of the FFR?

¢ The standard Federal Financial Report form is a cumulative report that
captures the financial status of a grant award at a specific point in

®) 2usTrants
Federal Financial Report
[ores |
- l-lrl D ‘j -= L

Fecagent rfo

i.Federal Agency and Cuwganirational Element 1o Which Report is L5 Depitment of Jusbce
Submitied:

Fadss Le.;.r £y aR3 :';'r' Eamsagl BPamet 1 Vinich Ragem § Sybmensd
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\ OVC Tribal Financial Management Center

When Should the FFR Be Filed?

Federal Financial Reports - Due Quarterly

Reporting Period Due Date Delinquent After
October 1-December 31 January 30 January 30

January 1-March 31 April 30 April 30

April 1-June 30 July 30 July 30

July 1-September 30 October 30 October 30
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OVC Tribal Financial Management Center

Why Should FFRs be Filed
Timely?
¢ Mandatory requirement
for payment

= All required FFRs must be
submitted before the grantee
can request funds.
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OVC Tribal Financial Management Center

Poll Question #2—When Is Your Next FFR due?

¢ January 30
¢ April 30

¢ July 30

¢ October 30

RESPECT 4 RESPONSE € RESULTS
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Why is Accurate Filing of
FFRs Important?

¢ Keeps funds flowing to
support your project

¢ Maintains current accurate
financial information for the
project

¢ Reports are a focus of
monitoring visit and annual
audit
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Are You and Your Entity Report-Ready in
JustGrants?
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OVC Tribal Financial Management Center

How to Submit an FFR in JustGrants

Financial Manager

Job Aid Reference Guide
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Completing the FFR: Steps 1-3

1. Navigate to
the Home link @& s

on the left-hand L= 1 J-rrmormmerem n

side of your -

JustGrants -

account. P 2 ’Hrrwmhm N
2. Go to your s 7 o - .

Work List. o

3. Open the e
FFR you want o o
to edit/submit.
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OVC Tribal Financial Management Center

Home 1 tlcome justgrants023 financialmanager jpitsext

Alerts (D)

Aoty 2 - My Worklist

Fa—— 219 results 1
g Case ID Date Due Case Type Case Status Last Updated
—
R-33102 04/30/2021 Federal Financial Report Open 02/11/2021 12:20 AM
-
EER-ARI02T 0413012021 Federal Financial Repot Open 081172021 12:20 AM
04/30/2021 Federal Financial Repont Cpen 08/11°2021 12:20 AM
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Completing the FFR: Steps 4 and 5

costomaiese s 9
4. Once the FFR oy
opens, the L
recipient
information L
appears. | e —

5. Select Continue
to move to the
next screen. =00 secoeoummmenn

!!!!!!

3. Recipient Organization (Name and complete address including Zip code)
! SO ANZAtON Name and compiete 322ress of the recpent Orgasaaton

IIIIII

County: —

.....
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Federal Financial Report

=3
L gal Erbiy Mems zang Banemmnn Ay
4 1. Rziph i lny
1.Federal Agency and Organizational Element to Which Repor is UL Deparimant of Jupics
Submitied:
Segery Agency pod Omanzaiony Element m Weics Repon | Sumees
3.Federal Grard Or Otfer idendifying nambser: e =

This. &5 it QRN Ned Ml BESAJRaES ID Dt 3wvand 4or i prograen

1. Ruecipignt Organization (Name and comphide address including Zip code)

THi o Bl By SEALSN AEME 3nd Boeniabiln Sa8sad ol el Fietepule™! GG MR NSH
Aecipmnt Drpaniaats=n Kams 5511 Tst Dy 2t
Streat 1 Soras F
Stiwat 2
5 |-|_FII,i '
Cily Vg sheregion Cnmily
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y OVC Tribal Financial Management Center

Completing the FFR Steps 6 and 7

Actve Funded Avard (FAN

l'ederal Financlal Roport

6. Enter the ==
Recipient Account

Number — Select the| 6 ) =
Report Type =

Select the Basis of e oo i s

2. Report Information 3. Remarks & Cenification

. 5. Report Type Accoromng t
AC C O u ntl ng A final report shall be submatad within 120 days after the grant period end date Fina
| |
7. Basis Of Accounting Cash
3:{:.!yxhe"te 8 cash or accorual basis was used for recording transactons related to the
7. Scroll down to the e e et e e
" method i which expenses are recorded M‘i urred For cash basis accounting
T . . sxpenses are recordzd when they 30z paid
ransaction section e ———
Enter the projactgrant penod (start and end date). This shouls encompass the teginning 12/21/2021
tO the next screen date of the original ward and the Iatest ending date under the award number
n
3. Reporting Period From
Enter the start 3nd end date of the reporting perod. Federal Financial Reports will be 10/01/2022

submitted on 3 quanarly basis. A final FFR shall be submitted 3t the completion of the
award agreement The following reporting periods shall be used for quartarly regorts: «
iy tiron g “erd e wadty= v f douitemn d e kb e i ey
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y OVC Tribal Financial Management Center

Completing the FFR: Step 8

8. You can not edit Coderdi Mlasncial Ronsrt i

fields 10a, 10b, and . _ —
10c. They are not = o

required by DOJ. — =

8 10b. Cash Disbursements
Do on in t

not enter any information in this field. COPS, OJP, and OVW do not require a Grantze 10 repon this information —_—

10¢c. Cash on Hand {line a m b)
nform th CcoP d OVW ot h m —
Federal Expenditures and Unobligated Balance

.....
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y OVC Tribal Financial Management Center

Step 9

»r 3 Grantes 0 repont thia méormation H—

Completing the FFR:

0 not antar aryy Information n s feld ) (

9. Enter @ e —

Do not sster ary nformation in ™ feld. COPS OUF and OV 89 not reguire # Grantes % report iy ndosmation

information in ki st

S edecat honde pwer ped $10W

th e fO rm, S The '-::z ::':-.u‘w knds suthoriced 2z of the reportieg pesiod end date

tle fedmeal Bhate 1] et peadimese

Section 10

wterw Shiaw of Jiniguateted CBligesene

B0t Ba Curminihoe Aot b Ba ladaral shace of rdoststed inligetiors O 8 cawh basia Loviipadetad abligationa are ablLgations

€
u -
ncured ut not yet pad They nchude drect and mdirect eaponues nourted ut not yet paid o o arged 10 e asard w,._ﬁrg naures
1 ‘ S a S dUs 1 selbrsciplonts or contractars. On an sconsi bacis ™ oblgations s NoUTEd DUt G SPIndBrss Nave not ot DN recorded
0 0} Do rot inciude sny » ot in Lime 107 st have be
" oo

On e fmed report. for sllber cash or actnual bess, $ws Line should be 2292 (0) Do rat ir Mo + cer
- e 100 Inciude the wundguiveiad cbiligetoms thet wil be sspensed by e end of the et guanier Do 1ot Bchate ey som
N Lrss Y0 for o futur o comemiirment OF Indy (Such o @ long et ConBach) R whach an bigetion o experae will ot Se curied by Pe
appropriate for
n 05 To Tedecyl share num of hmey ¢ and ) Mom
lines 10d, 10f i—
, , “0r Umckipated halance of Fecersi Fusde [ine @ mewe 3) £0 00
The amaurt of Line 10d mires Line 309

10g, 10h,and . i
101 e ———— -

Manv fields in the FFR have validations.
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OVC Tribal Financial Management Center

18 Canh Diabaretments

- Do not satar any Information in tis fiald. COPS OUF and CVW do not raguirs 3 Geantes %0 rapont this Information

0. Cash on Hend (line 3 minws )
Do not aatae any Information in this fiald. COPS. OJF. and CVVY do not requirs 3 Grantes %o raport this information

I edecal Expenditures and Uncbligeted Balance:

W Tota Federal unds sethoreed
The total Federal funds authorized as of tha reparting petiod ond date

< e Federal share of expendiosce $10.00
£nter e Comlsive Jmount of fedetal Tunu expenciures

1 S adennl Share of Unhguedated Obligabons
Entar he cumudative amount for e ladaral sharae of unlouidated ohligations On a cash basis ualiquidatad obligations are obligations
ncsred bt not yet paid They inchsde drect and indirect expenses nasTed but not yet paid or charged to $he award, induding amourts
duo 0 subrsciplonts or contractors. On an accrusl basie, the obigations arc Incurred. but the axpanditursc have not yot boen recorded
On the ol report. for cither csh o8 acorual basis, $es Lime Should be 2210 (D). Do not indiude any smourt in Lin= 10f that have been
roported in Line 100 Inciude the unigquidated obligetons thet wil be sapensed by the end of the next quaner Do not inchude amy smount
in Uine 101 for & Tuture Commilomeet of funds (Such 33 & lomgderm Coniract) lor which an cbiigation &r cxapanss will not be incurred by ™o
Wt Of B Ot Quanas

195 Tomi Federal share (sum of Bnes e and )
The sum of Lines 106 and 10F

< 40n Usablgated balance of Federal Funde [line & minaes 3)

PRss The amacnt of Ling 10d mines Line 103

Recipient Share:

< 0¢. Total recpient ehare required

warc
Fiark

P usdiog o prmet/m i C_INEZ S S aON oq U i ToAactP P K pan Qw28 FSTANGARD 702 fontOataz 10855800 Ty

Manv fields in the FFR have validations.
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OVC Tribal Financial Management Center

JUSTyrants

JUSTICE GRAT ||.r;
"t Heme
Entity Profile
Entity Users
Entity Documents
=% Applications

Menitoring Confirm 10e. Federal share of expenditures

i Federal Forms Does the amount entered into 10e (98) reflect the cumulative expenditures
amount from the beginning of the project period to the end date of this SF-423
¥] Training Resour reporting period? Cummulative means from award inception through the

end of this reporting period.

Privacy Policy
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OVC Tribal Financial Management Center

Completing the FFR: Steps 10 and 11

Actve Funded Aumard

Federal Financial Report

10. Enter e

aon Ertay Mama Jorc 8 a0 Ay

L] L] L]
information in - o v et i s
Enter the 10t required recipent share for grant penod soecified in Line 8. The requesd recpient share should inciode all makching and

2031 sharing prowided by recplents and find-pany providers 10 Meet (he leve! raqered by the program This amount should not inciude
rogram (o example, Co3t ovemung for which e rec

- - 2081 sharng and maich amounts in extess of ™he amount mQured By ™e
e le S aS mturs addtona! expenses and Menfors, contnbutes 3 e e of cost sharnng or match than the ‘ewe' requied Sy ™e

] 10j. Recipient share of expenditures $§8.00
a ro rl ate Enter the cumulative recpient share of actua cash disbursements or outiays (less any rebates, refunds, or other credits)
" including payments 1o subrecipients and confractors. This amount may include the value of alowable third party n-kind
contributons and recipient share of program income usad 10 fnance the non-Federal share of the project or program
10 Note. On the final report this line should be equal to or greater than the amount of Line 10 Cumulative means from
1 1 SCI‘Oll tO award inception through the end of this reporting period,
. ’
10k Remaning recipant share 10 be provided (line | minus ) 0N
the bottom of =~
Program Incoms
th e p age [ ] 100 Total Federal program income earned g
Enter the amount of federal program income earmed. Do not report any program income here that is being allocated as
part of the recipent's cost shanng amount Included in Line 10y If this 15 3 final report. thes field s required and may not be
left blank. but a zero (0) may be entered Cumulative means from award inception through the end of this reporting
period.
10m Program income expended in accordance with the deducton alternative s
Enter the cumulative amount of program income that was used to reduce the Federal share of the fotal project
costs Cumulative means from award inception through the end of this reporting period.
10n. Program income expended in accordance with the additon aiternative s

Enter the cumulative amount of program income that was added 1o funds commitied fo the total project costs and
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y OVC Tribal Financial Management Center

Completing the FFR: Steps 12-14

12. Enter Indirect

Expenses. Depending .[oomnmmmn =
on the Type of Rate, © et Exomne

the user will be d e ———

presented With 1 Emier the beginming and ending effective dates far the rate(s)
different fieldS to 1 Bter the amaount of the base against which the rase(s) was applied

» The amount of indirect costs charged during the tme pericd specified (110 x 11d)

Complete. E ter the Federal share of the amount i 11e. using 3 dollar amount. not 3 parceniags

13- Select + Add Item 1 i e R R 1e.Feriod To 11d Base 11e.Amount Charged 111 Faderal Sha

tO add aS many Fidetarmingd W TS% | 12M20z2 121302022 ] 12 W00 3
indirect expenses as
needed.

11g Totals Base Total Amount Charged Total Federal Share

14. SEIECt the ) $12.00 $9.00 %00
Continue button to
14

open the last page of
the FFR.
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OVC Tribal Financial Management Center

Completmg the FFR: Step 15

Federal Financial Hapart
=3

Doing Busingss A3

15. In the

Remarks and -~

Certification "~ R —
screen, enter 1 5 i s, g ors s i ., S5 s o b e by ke s o i e
textin box 12: .

Additional R

Information.
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OVC Tribal Financial Management Center

Completing the FFR: Steps 16-18

16. Select Upload
Supporting
Documents to
attach a
document.

17. Use the
Choose File | s ( 17 )
button to locate ylll
the document to — =
upload.

18. Select the
Submit button.
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OVC Tribal Financial Management Center

Completing the FFR: Steps 19 and 20

@,IUSTgrvanﬁts o0 M

19. Review the | ~ i 19

Certification o U S i v ;
section. el
20. Select the

Finish button. e _ i V
19 :-;u»-. uuuuuuu Last Name: praen
S 20 ,
=N = Im‘ﬂ
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OVC Tribal Financial Management Center

Poll Question #3 - Who submits your FFR?

¢ Grant Award Administrator
¢ Financial Manager

¢ Alternate Grant Manger

¢ Other
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y OVC Tribal Financial Management Center

To Edit and Resubmit the FFR: Steps 1-3

Active Funded Award o

1. From the JustGrants R

Home Page, select e e .
Awards. - T =

2. Select the Award ID o - .
associated with the FFR | e ——— '

to edit and resubmit. &
3. Select View Case to WRE “ .

edit and resubmit the e o Pt v M i it 2 "
FFR. - B o=

Federal Financial Report (FFR.651423)

CroanFFR

X
o
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OVC Tribal Financial Management Center

To Edit and Resubmit the FFR: Steps 4 and 5

ints

> o‘
4. Open the vmaﬂmaumpm 8 wa oo 49
Actions menu.

5. Select Reopen.

1 Federsl Agency and Qrganizaticeal Cave detaly
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OVC Tribal Financial Management Center

To Edit and Resubmit the FFR: Steps 6 and 7

@JUSErants ©: n
6. Make edits as iy
needed. Include a
comment in Box 12:
Additional |
Information to ~—=\0
explain the reason

for reopening and

editing an FFR. =

7. Select Submit i s s s S s e

RESPECT 4 RESPONSE € RESULTS
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OVC Tribal Financial Management Center

To View/Print the FFR: Steps 1-4

F) JUSTarants
1. Select the Awards 7 Active Paded At
menu from the S—
JustGrants Home Page. ———
2. Select the Case ID for Epm—
the award with the FFR = ™ L R pon—
to view. . AL o
4. Scroll down to the R
Award sections. @ oo
Select Federal

Financial Reports. Com ‘ - 4 )

Performance Funang Balance Federal Financly! Grant Award
Award Condtons Award Detaiis Award Attachments  NManagement and Availaditey Repont FFR) Modficabon (GAM)] Closeout
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OVC Tribal Financial Management Center

To View/Print the FFR: Step 5
® Justurants

Active Funded &ward
| PesDSDoTreL |
Soms Busness &a

TITE LA fame It ¥ ')
ime  ComphEe Farfamancs Weasers Savey L el
B _NdvJust_ FYEIWT |C-I021300

5. Select the FFR o

Federal Finansial Repert (FFR-E1ITEY)

to view. ©

..... HCTIVE
d Amard
Performasce Funding B i &
Araeard Package Emard Conghbony Ammrd Detmly Bmmrd & i ] gement  and Availabik By Regar (FER Medificabioin | =11l Gl nrd
Hepari Humbes Typ= of FIFK Reporieng Femcsd Dise Clabe of Hepord SRabus
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\ OVC Tribal Financial Management Center

To View/Print the FFR Steps 6 and 7

-,-mucmpa mational Element to Which Repart is Submitied:
Fecers Agency and Orgenaano el VhiGe Repan 8 SusmiTed

6. The FFR is e
displayed in View- |

Only mode and can
be viewed in its
entirety,. [
7. Select the “X” in :
the upper right S
corner of the

screen to close the  Lo@ o

FER. —— P
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fé_‘% OVC Tribal Financial Management Center
To View/Print the FFR: Steps 8 and 9

8. From the it e —
Federal e —————— oy
Financial o el S
Report,open  “- o

the Actions

menu. —

9. Select the e —
Print option.

RESPECT 4 RESPONSE € RESULTS
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OVC Tribal Financial Management Center

To View/Print the FFR: Step 10

B e I 4

Primt

10. Use the :
options in your “ ' i
printer to print ol s -
the FFR. i 1€ it
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OVC Tribal Financial Management Center

Poll Question #4

Do you print a copy of the
FFR for your paper grant
file or place a PDF in your
electronic grant file?

RESPECT 4 RESPONSE € RESULTS



OVC Tribal Financial Management Center

What Actions Are ’
Taken During Closeout?

¢ During the grant award

closeout, grantees submit a
final FFR.

¢ The final FFR is due at the
end of the 120-day period
following the last day of the
grant award period.
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OVC Tribal Financial Management Center

Learning Objectives

Now that you have completed this webinar, you
should be able to:

¢ Explain the purpose of the FFR form.

¢ Describe why the accurate and timely filing of
FFRs is critical.

¢ Recall the filing due dates for FFRs.
——— ¢ Explain the steps for completing FFRs.
= —— ¢ Describe the actions taken during closeout.

—

l ’
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OVC Tribal Financial Management Center

Questions and Answers

Submit your questions via the Q&A section.
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Thank you!

Please reach out. We look forward to working with you.

Email: TFMC@OVCTFMC.org | Call: 703—-462-6900 | Visit: OJP.gov/TFMC
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Polling Question

OVC provides training and technical assistance (TTA) to
grantees. What type of TTA would your program benefit from?

Financial

Programmatic

Expanding knowledge on victim services
Program and staff sustainability

Grant compliance

S
5 ‘/

Office for Victims of Crime

Helping Crime Survivors Find Their Justice



TVSSA Grantee Orientation Webinar Series

Each webinar will be held from 2:00 p.m. - 4:00 p.m. eastern time.

The next two webinars and their dates are—
e Tuesday, June 20" - Compliance and Allowables, Register here

e Tuesday, June 27™ - Finances, Register here

LS Helping Crime Survivors Find Their Justice

" Office for Victims of Crime


https://www.zoomgov.com/webinar/register/WN_l4UZ5Kl7SLSzyn_EjFKRKA
https://www.zoomgov.com/webinar/register/WN_9F5wT3HIQRqq5GFcgEr_OQ

HARE YOU
THO

R OVC

Office for Victims of Crime

Helping Crime Survivors Find Their Justice



Thank You
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